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Consider your different tasks, and identify how often they are completed. 

	Tasks
	Daily
	Weekly
	Monthly
	Quarterly
	Annually

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Notes:
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